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ASSESSMENT CENTERS 
2-1 S/1 
Tesolowski, Dennis G., Jack J. Kaufman and Joseph P. Helm. 
The assessment center for selecting administrators. American rehabilitation, 2:9-12, 
January-February 1977. 
Descriptors: *Assessment centers / *Executives--Selection. 





ATTITUDE SURVEYS 
2-2 1e543.5 .Un76s 
U.S. Department of the Navy. 
Survey data feedback and command diagnosis workbook. Prepared by Human Resource 
Management Center. washington, [19767] Iv. 
Descriptors: *Attitude surveys / *Survey feedback / *Organizations-- 
Climate--Evaluation / Federal government. 





CAREER PLANNING 
2=3 Ile435 .M31c 
Mann, Thomas E. 
Career alternatives for political scientists: a guide for faculty and graduate 
Students. Washington, American Political Science Association, 1976. 2Op. 
Descriptors: *Political scientists / *Employment opportunities / Graduate 
students / College professors / Federal government / State government / Local 
government. 





CHANGE, ORGANIZATIONAL 
2-4 
Armenakis, Achilles A., Hubert S. Feild and William h. Holley. 
Guidelines for overcoming empirically identified evaluation problems of 





organizational development change agents. Human relations, 29:1147-1161, December 
1976. 


Descriptors: *Change agents--Evaluation / *Organization development--Evaluation. 


2-5 
Franklin, Jerome L. 
Characteristics of successful and unsuccessful organization development. Journal of 
applied behavioral science, 12:471-492, October-December 1976. 
Descriptors: *Organization development / *Organizational characteristics / 
*Change agents / Executives--Responsibilities / Executives--Attitudes. 


2-6 
Levenstein, Aaron. 
Effective change requires change agent. Hospitals, 50:71-74, December 16, 1976. 
Descriptors: *Change agents / Change, Organizational / hospitals / *Change 
(Psychology). 


2-7 
Lourenco, Susan V. 
Conflict and failure in planned change. Human relations, 29:1189-1203, December 
1976. 
Descriptors: *Conflict, Organizational / Conflict resolution / *Change, 
Organizational. 





CIVIL SERVICE 
2-6 
Backstein, Robert J. 
The hearings examiner in municipal government. Municipal attorney, 
August 1976. 
Descriptors: *Administrative law judges / *Municipal employees. 





2-9 
Science Research Associates, Inc. 
Jobs in public service. Chicago, 1975. 56p. (Job family series 
Descriptors: *Government service as a career. 


CIVIL SERVICE, FEDERAL 
2-10 
Bray, B. Benton. 
Contracting-out misuse ridiculous. Federal times, 12:19, January 
Descriptors: *Contractor personnel / *Compensation. 





2-11 
Dug-in bureaucrats--a roadblock to Carter. U.S. news & world report, 
January 10, 1977. 
Descriptors: *Federal employees / *Reorganization plans / Execut 
executives / Bureaucracy. 


2-12 
Grimes, John A. 


Controlling the air lanes. American federationist, 63:15-19, 


Descriptors: *Air traffic control operators / *Air traffic contr 
operators--Training / Labor-management relations / *Health, Employee. 


2-13 
Hawkins, James E. 
The Uncle Sam connection; an insider's guide to Federal employment. 
Author, 1976. 140p. 
Descriptors: *Government service as a career / U.S. Civil Service Commissio 
*Applications for positions--Handbooks, manuals, etc. / Federal government 
*Employment opportunities. 


2-14 
Palmer, Garrett W. 
Personal liability for official acts. Air Force law review, 16:85-100, Fall 1976. 
Descriptors: *Federal employees--Liability--Cases. 


2-15 
U.S. Civil Service Commission. 
FED facts on serving the public: the extra step. Prepared by Office of Public 
Affairs. Washington, U.S. Govt. Print. Off., 1976. Leaflet. (FED facts 6) 
Available from U.S. Government Printing Office. 
Descriptors: *Federal employees / *Communication techniques / Civil service 
Human relations. 





CIVIL SERVICE, FEDERAL (Cont'd) 
2-16 1ai1.55 .Un35r 
U.S. Civil Service Commission. 
Report of the Committee on the Study of the Utilization of Administrative Law Judges. 
washington, 1974. lv. 

Partial contents: The appointment of administrative law judges; Performance of 
administrative law judges; Proposed independent corps of ALJs; Uniform rules of 
practice; Employment of the retired administrative law judge. 

Descriptors: *Administrative law judges / *Selective certification / 

*Administrative law judges--Training / Federal government. 





2-17 Ic26.23 1976h 
U.S. Congress. House. Committee on Post Office and Civil Service. 
Final report on violations and abuses of merit principles in Federal employment 
together with minority views. Prepared by Subcommittee on Manpower and Civil 
Service. Washington, U.S. Govt. Print. Off., 1976. 1509p. (H. com. print, 94th 
Cong.) 
David N. Henderson, Chairman. 
Descriptors: *Personnel administration / *Civil service / Executives--Recruit- 
ment / *U.S. Civil Service Commission / *Patronage / U.S. General Services 
Administration / U.S. Small Business Administration / *Corruption (in politics) / 
U.S. Department of Health, Education, and Welfare. 


CIVIL SERVICE, FOREIGN 
2-18 Ie424.53 .Au7a 1977 
Australian Administrative Staff College. 
Handbook. Mount kliza, Victoria, Australia, 1976? 28p. 
Descriptors: *Training courses of study / *Australia--Civil service. 





2-19 Ie625 .G79s 1976 
Great Britain. Civil Service Department. 
Steff relations in the civil service. London, H. M. Stat. Off., 1976. 68p. 
Reprint of 1965 edition incorporating “changes referred to in the Editor's Note to 
the 1971 impression." 
Descriptors: *Great Britain--Civil service / *Whitley Councils / 
*Labor-management relations / Unions / Employee attitudes / Arbitration. 


COLLEGE GRADUATES 
2-20 Ref. Ie162 .C68dr 1976-77 
College Placement Council, Inc. 
Directory of career planning and placement offices, 1976-77. Bethlehem, Pa., 1976. 
2285p. 
Former title: Directory of college placement offices. 


Descriptors: *College graduates--Career planning--Directories / *Employment 
services--Directories. 





2-21 Ie162 .C68c 1976 

College recruiting report 1976. Park Forest, Ill., Abbott, Langer, 1976. 48p. 
Descriptors: *College graduates--Kecruitment--Statistics / *College 
graduatus--Pay--Statistics / Master of business administration degree / 
Scientists--Recruitment / Engineers--Recruitment / Doctor of philosophy degree / 
Bachelor of science degree. 





OLLEGE GRADUATES (Cont'd) 
-22 
eeman, Richard B. 

The overeducated American. New York, Academic Press, 1976. 2158p. 
Descriptors: Afro-American college graduates / *Degrees, Academic--Eval 
*College graduates--Employment / Professional employees / *Labor 
Scientists--Employment / College professors--Employment. 
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COMMUNICATION 
2-23 
Yorks, Lyle. 
Managing professional relationships; part I--communication skills. Journal of 
systems management, 25:6-11, January 1977. 
Descriptors: *Communication--Psychological aspects / *Communication techniques / 
Human relations. 





COMPENSATION 
2-24 Ref. 1e537 .D56a 1976 
Dietrich, D. Associates, Inc. 
Annual survey of non-cash benefits, as of July 1, 1976. Phoenixville, Pa., 1976. 
55p. 
Descriptors: *Fringe benefits--Surveys / *Personnel policies / Leave / Retirement 
benefits / Profit-sharing / Insurance / Savings plans / Stock purchase plans / 
Disability benefits. 





2-25 Ie53 .PO3N46r 1976 
New York (State) Public Employment Relations Board. 
Report of salaries for police personnel in New York State. Albany, N.Y., 1976. Iv. 
Descriptors: *Police--Pay--Tables / *New York (State) / *Pay surveys / Municipal 
employees. 


2-26 
Patten, Thomas h., Jr. 
Linking financial rewards to employee performance: the roles of OD and MBO. human 
resource management, 15:2-17, Winter 1976. 
Descriptors: *Pay administration / *Performance evaluation / *Management by 
objectives / *Organization development / Goal setting / Teamwork / Incentives / 
Reinforcement. 


2-27 1e55 .Un36sa 1976 
U.S. Congress. House. Committee on Post Office and Civil Service. 
Current salary schedules of Federal officers and employees together with a history of 
Salary and retirement annuity adjustments. washington, U.S. Govt. Print. Off., 1976. 
29p. (94th Cong., 2d Sess., Comm. print. 94-19) 
Descriptors: *Federal employees / *Pay tables / Pensions--History / *Pay-- 
History / Political executives. 


2-26 JK1161 .Un36r 1976 
U.S. Congress. Senate. 
Report of the Secretary of the Senate from January 1, 1976, to September 30, 1976. 
washington, U.S. Govt. Print. Off., 1976. 2v. (S. doc. no. 279, 94th Cong.) 
Descriptors: *Legislative staff / *Pay / *U.S. Congress--Appropriations and 
expenditures. 





COMPENSATION (Cont'd) 


9 Ie55 .Un25m 1975/76 


. Office of Management and Budget. 
Work-years and personnel costs, Executive Branch, U.S. Government fiscal year 1976. 
Washington?, 1976. 46&p. 
Descriptors: *Compensation--Costs / *Fringe benefits--Cost--Statistics / 
*Leave--Costs / *Leave--Statistics / Federal government. 


2-2 
U.S 


ELECTRONIC DATA PROCESSING PERSONNEL 
2-30 
Greenbaum, Joan. 
lhe division of labor in the computer field--part 2. Computers and people, 25:19-21, 
December 1976. 
Part 1 appeared in Computers and People, 25:22-24+, November 1976 (Personnel 
Literature, item 12-22). 
Descriptors: *Electronic data processing personnel / Computer operators / 
Programmers / Centralization / *Labor supply / *Pay / Division of labor. 








EQUAL OPPORTUNITY IN EMPLOYMENT 
2-31 
Employment discrimination--sexual harassment and Title Vll--female employees’ 
Claim alleging verbal and physical advances by a male supervisor dismissed as 
nonactionable--Corne v. Bausch and Lomb, Inc. Industrial relations law digest, 
19:88-96, Fall 1976. 
Condensed from a comment, published in 51 New York University Law Review 148-167 
(April 1976). 


Descriptors: *Equal opportunity in employment--Cases / *Sex discrimination-- 
Cases. 








2-32 Ie152 .Eq2eq 
Equal employment opportunity and the AT&T case, ed. by Phyllis A. Wallace. Cambridge, 
Mass., MIT Press, 1976. 355p. 
Descriptors: *women--Discrimination / *Minority groups--Discrimination / 
*Discrimination--Addresses, essays, lectures / Test bias / Pay rates. 


2-33 
Felder, Tyree P. 


Success of affirmative action depends on amount of commitment. Hospitals, 50:60-62, 
December 16, 1976. 


Descriptors: *Affirmative action / *Executives--Responsibilities / Affirmative 
action--Evaluation / Employee attitudes. 


2-34 
Fulmer, William E. 
Supervisory selection: the acid test of affirmative action. Personnel, 53:40-46, 
November=-December 1976. 
Descriptors: *Supervisors--Selection / Affirmative action / *Discrimination-- 


Cases / Women--Employment / Mincrity groups--Employment / *Equal opportunity in 
employment. 





EQUAL OPPORTUNITY IN EMPLOYMENT (Cont'd) 
2-35 
Gilbreath, Jerri D. 
Sex discrimination and Title VII of the Civil Rights Act. Personnel journal, 
56:23-26, January 1977. 
Descriptors: *Women--Discrimination / *Equal opportunity in employment--Law and 
legislation. 





2-36 
Kandel, William L. 

Current developments in EEO. Employee relations law journal, 2:347-355, Winter 1977. 
Descriptors: *Equal opportunity in employment--Administration / Federal 
government / *Equal opportunity in employment--Cases / U.S. Federal Power 
Commission. 


2-37 Iei52 .N42e0 
New York (State). Advisory Committee to the U.S. Commission on Civil Rights. 
Equal employment opportunity at the State University of New York; a report prepared 
by ... Washington, U.S. Commission on Civil Rights, 1976. 69p. 
Descriptors: *Affirmative action plans--Evaluation / New York (State) / 
*Professional employees / *College professors. 


2-36 
Pathak, Dev S., David B. Burton and Gene E. Burton. 
How to develop an affirmative action plan; setting the stage for EEO compliance. 
Management world, 5:20-29, December 1976. 
Fourth part in a four-part series. 
Part 1, 2, and 3 appeared in Management World, 5:28-30, September 1976, 5:28-31, 


October 1976 and 5:28-32, November 1976 (P onnel Literature, items 11-21, November 
1976 and 1-25, January 1977). 
Descriptors: *Affirmative action--Planning / Recruitment / Test validity. 


2-39 Ie152 .So9a 
Sowell, Thomas. 
Affirmative action reconsidered; was it necessary in academia? Washington, American 
Enterprise Institute for Public Policy Kesearch, 1975. 45p. 
Descriptors: *Affirmative action--Evaluation / *Universities and colleges / 
*Discrimination / College professors--Pay / Women--Discrimination / 
Afro-Americans--Discrimination. 


2-40 
Specter, Russell. 
Act I1lI: some thoughts on the thrust of Title VII. Employee relations law journal, 
2:262-271, Winter 1977. 
Descriptors: *Equal opportunity in employment--Law and legislation / *Equal 
opportunity in employment--Cases / Discrimination. 


2-41 

Witte, Ann D. 
Earnings and jobs of ex-offenders: a case study. Monthly labor review, 99:31-39, 
December 1976. 


Descriptors: *Offenders--Employment--Research / *Offenders--Rehabilitation / 
*Pay. 





EQUAL OPPORTUNITY IN EMPLOYMENT (Cont'd) 
2-42 
Zimmerman, John B. 
The guts of EEO: what the court: are saying. Advisor (Navy, Office of Civilian 
Manpower Management), 10:16-23, Fall 1976. 
Descriptors: *Equal opportunity in employment--Law and legislation / *Liability 
(Law) / Federal employees--Civil rights. 





ETHICS 
2-43 
Hershman, Arlene. 
Regulating the regulators. Dun's review, 109:34-36, January 1977. 
Descriptors: *Conflict of interest / Federal employees / Executives. 


2-44 
Hershow, Sheila. 

Carter backs more stringent conflict code. Federal times, 12:1+, January 17, 1977. 
Descriptors: Political ethics / *Executives--Ethics / Civil service ethics / 
*Conflict of interest / *Financial disclosure / Conflict of interest--Law and 
legislation / Federal government. 


2-45 


House, Karen £. 
Code of ethics for appointees is set by Carter. Wall Street journal, 189:2, January 
5, tT; 
Descriptors: *Political executives / *Executives--Ethics / Federal government. 


2-46 
Jenkins, John A. 
The revolving door between government and the law firms. Washington monthly, 
8:36-44, January 1977. 
Descriptors: *Legal ethics / *Government lawyers / *Conflict of interest / 
Independent regulatory commissions / Federal government. 


2-47 
Johnson, Graham E. 
Ethics and financial disclosure: what makes a strong law? National civic review, 
65:553-556+, December 1976. 
Address delivered November 9, 1976 at the National Municipal League's 82nd 
National Conference on Government, Williamsburg, Va. 
Descriptors: *Executives--Ethics--Law and legisl«tion / *Financial 
disclosure--Law and legislation / Management accountability / Government 
employees. 


2-46 
Marquis, Harold L. 
An appraisal of attorneys' responsibilities before administrative agencies. 
Western Reserve law review, 26:285-314, Winter 1976. 
Descriptors: *Legal ethics / *Administrative agencies. 





EXECUTIVES 
2-49 
Bamber, Greg. 
Trade unions for managers? Personnel review (Gt. Brit.), 5:36-41, Autumn 1976. 
Descriptors: *Executives / *Unions / Great Britain. 


2-50 
Hanging in there after 65. Business week, p. 20-21, January 17, 1977. 
Descriptors: *Executives--Retirement / *Ketirement age. 


2-51 
Hennig, Margaret and Anne Jardim. 
Women executives in the old-boy network. Psychology today, 10:76-78+, January 1977. 


De iptors: *Women executives / *Informal organization / *Industrial sociology / 
Communication. 


2-52 
Jones, Wallace L. and Sterling H. Schoen. 
The new minority managers; how far, how fast? MBA, 11:47-484+, January 1977. 
Descriptors: *Afro-American executives / *Executives--Pay / 
*Executives--Attitudes / Pay surveys / Minority groups--Employment. 


2-53 Ie124.5 .Un35y 1976 
U.S. Civil Service Commission. 
Your executive team; a guide for the non-career executive appointee. Prepared by 
Bureau of Executive Manpower. Washington, U.S. Govt. Print. Off., 1976. 8p. 


Descriptors: *Political executives / *Personnel policies--Handbooks, manuals, 
etc. / Federal government. 


EXECUTIVES--ABILITIES AND CHARACTERISTICS 
2-54 
Burgoyne, John and Roger Stuart. 
The nature, use and acquisition of managerial skills and other attributes. Personnel 
review (Gt. Brit.), 5:19-29, Autumn 1976. 
Descriptors: *Executives--Abilities--Research / *Executives--Training--Research. 





EXECUTIVES--COMPENSATION 
2-55 Ie53 .Ex3C73 1976 
Compensation of MBA's. Park Forest, Ill., Abbott, Langer, 1976. 95p. 
Survey is based on responses from subscribers to MBA and will be conducted 
biennially. 
Descriptors: *Master of business administration degree / *Executives--Pay-- 
Statistics / Minority groups--Pay--Statistics / Women--Pay--Statistics. 





2-56 
how to get--and keep--the best. Time, 109:13-14, January 10, 1977. 
Descriptors: *Executives--Pay / *Pay increases / Federal government. 





EXECUTIVES--COMPENSATION (Cont'd) 
2-57 
More pay for government officials--is it really justified? U.S. news & world report, 
82:51-54, January 17, 1977. 
An interview with Peter G. Peterson, chairman, Commission on Executive, 
Legislative and Judicial Salaries. 
Descriptors: *Executives--Pay / *Executives--Ethics / *Judges--Pay / 
*Legislators / Political executives / Civil service ethics / Conflict of 
interest / Federal government. 





2-56 
Peregoy, Richard. 
A fresh approach to incentive compensation for executives. Management world, 
5:13-16, December 1976. 
Descriptors: *Executives--Pay / *Incentive pay--Accounting / 
*Accounting--Methods. 


2-59 
A plan for top officials: more pay, higher ethics. U.S. news & world report, 82:49-50, 
January 17, 1977. 
Descriptors: *Executives--Pay / *Political executives / *Executives--Ethics / 
Federal government. 


2-60 Te55 .Un365r 1976 
U.S. Commission on Executive, Legislative, and Judicial Salaries. 
Report... Washington, U.S. Govt. Print. Off., 1976. 95p. 
Final report of the Task Force on Public Conduct, p. 75-95. 
Descriptors: *Judges--Pay / *Legislators / *Executive compensation / *Ethics / 
*Financial disclosure / Federal government. 


2-61 Ie55 .Un38e 
-S. Congress. House. Committee on Post Office and Civil Service. 
Executive, legislative, and judicial salaries. Washington, U.S. Govt. Print. Off., 
1975. 61p. (H. com. print, 94th Cong.) 
Partial contents: Part 1, Summary of draft legislation; part 2, History of salary 
adjustments. 
Descriptors: *Executives--Pay / *Legislators / *Judges--Pay / Pay comparability / 
Political executives / Pay compression / Federal government. 


EXECUTIVES--HEALTH AND MEDICAL CARE 
2-62 
Figler, Homer R. 
Midlife. Across the Board, 13:44-49, December 1976. 
Descriptors: *Middle age / *Adjustment (Psychology) / *Executives--Mental health. 





2-63 
McQuade, Walter. 
Those annual physicals are worth the trouble. Fortune, 95:164-170+, January 1977. 
Descriptors: *Medical and physical examinations / *Executives--Health / Health 
benefit programs / Executives--Mental health. 





EXECUTIVES--hEALTH AND MEDICAL CARE (Cont'd) 
2-64 
Marshall, Judi and Cary L. Cooper. 
Managers under stress. Management today (Gt. Brit.), p. 19-204, December 
Descriptors: *Stress, Psychological / *Executives--Mental health / 
#*Executives--Attitudes / Work values. 





2-65 
Smith, Lee. 
Fighting stress. Dun's review, 109:59-61, January 1977. 


Descriptors: *Stress, Psychological / *Biofeedback training / *Executives--Health 
and medical care. 


EXECUTIVES--RECRULTMENT 

2-66 

Frahm, Christine M. 
The corporate "termination bonus" for executives entering public service: proper 
government recruiting aid or conflict of interest? Southern California law review, 
49:827-879, May 1976. 

Partial contents: The Federal recruiting effort; Payments by former employers to 
persons in Federal service; Payment of a termination bonus creates a conflict of 
interest; The ambiguity and ineffective enforcement of Federal conflict of interest 
regulations. 

Descriptors: *Conflict of interest / *Executives--Recruitment / Political 

executives / *Executives--Pay / Executives--Fringe benefits / Severance pay / 

Federal government. 





S/1 


EXECUTIVES--RESPONSIBILITIES 
2-67 
Mayer, Scott A. 
Immunity denied to Federal officials failing to perform discretionary duties. 
Federal bar journal, 35:206-217, Summer-Fall 1976. 
Descriptors: *Federal employees--Liability--Cases / U.S. Department of Housing 
and Urban Development / *Executives--Responsibilities. 





EXECUTIVES--TRAINING 
2-68 
Bricker, George W. 





Ref. Ie424.5 .B76b 1977 


Bricker's international directory of university-sponsored executive development 
programs. South Chatham, Mass., Bricker Publications, 1976. 424p. 
Descriptors: *Executives--Training--Directories / Universities and collges. 


2-69 
Graves, Desmond. 


The manager's job and management development. Personnel review, (Gt. Brit.), 
5:11-16, Autumn 1976. 
Descriptors: "Management development / *Training needs analysis / *Training 
evaluation. 





under the Freedom of Informat n Act--1975. Industrial relations law 
Fall 1976. 
Condensed fr a note, published in 1970 


Duke Law Journal 366-408 (May 
information--Law and legislation / Freedom of 





m 1976). 
Descriptors: *Freedom of 


information--Cases. 


sROUP RELATIONS 
es 


le Ie405 .H67b 
Better meetings; a handbook 


Hoge, Carol 


for trainers of policy councils and other decision-making 
groups. Atlanta, Humanics Press, 1975. 102p. 

Descriptors: *Meetings--Methods / *Group relations training / *Committees / 
*Meetings--Evaluation. 


Baker, Russell. 
Affirmative action toward hiring qualified handicapped individuals. Southern 
California law review, 49:785-526, May 1976. 


Descriptors: *Contractor personnel / *handicapped--Employment / *Affirmative 
action / Contracts, Government. 


2-74 


Ie361 .P84a 1976 
President's Committee on Employment of the Handicapped. 


Where do we go from here? A report on the April 

washington, U.S. Govt. Print. Off., 1976. 12p. 
Descriptors: *Handicapped--Employment / Employment opportunities / Affirmative 
action / *Equal opportunity in employment--Law and legislation. 


1976 Annual Meeting of the ... 


HEALTH MANPOWER 
2-75 
Egelston, E. Martin and Linda Camp. 

Physician distribution: solving the speciality-location dilemmas. Hospitals, 
50:101-103+, December 16, 1976. 


Descriptors: 


*Physicians / *Health manpower--Manpower planning / Labor supply / 
Foreign nationals. 


2-76 


Ie154 .Inb’i 
International Conference on Women in Health, June 16-18, 1975, Washington, D.C. 


Proceedings of the Washington, U.S. Govt. Print. Off., 1976. 204p. 
publication (HRA) 76-51) 


Descriptors: 


(DHEW 


*Women--Utilization--Conferences / *Health manpower--Conferences. 





2-50 
Quible, Zane K. 
Flexitime; flexible hour 
December 1976. 
Descriptors: *Flexible 


INCENTIVE AWAKDS AND PROGRAMS 
2-81 
Olsen, Kristine. 
Suggestion schemes and the participation 
November-December 1976. 
Descriptors: *Suggestion systems / *Particir 
relations / Bonus system / *Financial ir 





2-82 
-S. Civil Service Commission. 
Federal Incentive Awards Program; annual report. 
Cover title: Achievements '76. 
Descriptors: *Incentive awards / Federal government. 


e 
U 


INTEKGOVERNMENTAL PERSONNEL PROGRAMS 
2-83 
U.S. Civil Service Commission. 
Guidelines for the IPA grant program; Intergovernment 
Prepared by Bureau of Intergovernmental Personnel Pro 
U.S. Govt. Print. Off... 1976. 6p. (BIPP 151-1 (rev,)) 
Descriptors: *Intergovernmental personnel programs 
manuals, etc. / Federal government. 





INTERVIEWING 
2-64 
Jaffee, Cabot L. and Fredric D. Frank. 
Interviews conducted at assessment centers: a guide for 
Iowa, Kendall/Hunt, 1976. 147p. 
Descriptors: *Assessment centers / *Interviewing--Handbooks, manuals, etc 
*In-basket technique. 


le28¢ 


training managers. Vut 
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INVASION OF PRIVACY 
2-85 S/I 
Campbell, Voin R. 
Privacy and security in local government infosystems. Infosystems, 23:31+, December 
1976. 
Descriptors: *Invasion of privacy / *Electronic data processing 
departments--Security measures / *Local government. 





2-86 
Juvigny, Pierre. 
Data-handling and the protection of workers' rights. International labour review, 
114:247-260, November-December 1976. 
Descriptors: *Invasion of privacy / Application blanks / *klectronic data 
processing departments--Security measures / *International Labor Organization / 
Tests / Personnel records. 


2-87 
Menkus, Belden. 
Management's responsibilities for safeguarding information. Journal of systems 
Management, 27:32-38, December 1976. 
Descriptors: *Executives--Responsibilities / Management accountability / 
*Electronic data processing departments--Management / *Electronic data processing 
departments--Security measures. 


2-56 
Porter, William E. 
The Privacy Act of 1974: a look at it from a combined technical and legal 


perspective. Computers and people, 25:10-13, December 1976 
Descriptors: *Invasion of privacy--Law and legislation / *Electronic data 
processing departments--Security measures / *Government liability. 


INVESTIGATIONS 
2-89 S/C 
Lee, Byron. 
The polygraph and pre-employment screening. Houston law review, 13:551-570, March 
1976. 
Descriptors: *Polygraphy / *Investigations. 





JOb ENRICHMENT AND ENLARGEMENT 
2-90 
Rafalko, Edmund A. 
Job enrichment--Ogden style. Air University review, 28:46-53, November-December 
1976. 
Describes program at Ogden Air Logistics Center, Hill Air Force Base, Utah. 
Descriptors: *Job enrichment / *Productivity / *U.S. Department of the Air Force. 





JOB _ EVALUATION 
2-91 
Sasaki, Richard M. and Richard D. Sheresh. 
Automated crediting plan: an approach to factor ranking. Advisor (Navy, Office of 
Civilian Manpower Management), 10:24-29, Fall 1976. 
Descriptors: *Factor ranking method / Promotion / *U.S. Department of the Navy / 
Cost effectiveness / Personnel information systems. 








JOB SATISFACTION 
2-92 
Burke, Ronald J. 
Occupational stresses and job satisfaction. Journal of social psychology, 
100:235-244, December 1976. 
Descriptors: *Job satisfaction research / *Stress, Psychological / *Professional 
employees. 





2-93 1e543 .J57jo 
Job satisfaction; challenge and response in modern Britain, ed. by Mary Weir. London, 
Fontana/Collins, 1976. 2868p. 
Descriptors: *Job satisfaction / *Quality of working life / Motivation / 
Psychology, Industrial / Alienation / Work. 


2-94 
Taveggia, Thomas C. and R. Alan Hedley. 
Job specialization, work values, and worker dissatisfaction. Journal of vocational 
behavior, 9:293-309, December 1976. ' 
Descriptors: *Job satisfaction research / *Specialization / *Work values. 


2-95 
Umstot, Denis D., Cecil H. Bell, Jr., and Terence R. Mitchell. 
Effects of job enrichment and task goals on satisfaction and productivity: 
implications for job design. Springfield, Va., National Technical Information 
Service, 1975. 43p. (AD-A021-252) 
Performing organization: University of Washington, Department of Psychology. 
Descriptors: *Job satisfaction research / *Productivity--Research / *Job 
enrichment / *Goal setting. 


LABOR FORCE 
2-96 
Fullerton, Howard N., Jr. and Paul O. Flaim. 
New labor force projections to 1990. Monthly labor review, 99:3-13, December 1976. 
Descriptors: *Labor force--Statistics / *Manpower forecasting / *Manpower 
forecasting--Methods. 


2-97 
Walker, Michael J. 
Sar Levitan: plain talk about the work force. Worklife, 2:12-15, January 1977. 
Interview with Dr. Sar Levitan, director of the Center for Social Policy Studies 
and economics professor at the George Washington University. 
riptors: Labor force / *Labor supply / *Unemployed. 


2-98 
Wool, Harold and Bruce D. Phillips. 
The labor supply for lower-level occupations. New York, Praeger, 1976. 383p. 
(Praeger special studies in U.S. economic, social, and political issues) 
Descriptors: *Unskilled labor / “Labor supply / *Employment forecasting / 
Unskilled labor--History / Occupations. 





LABOR-MANAGEMENT RELATIONS 
2-99 
Baum, Richard D. 
The Comptroller General and arbitration: the last word. Federal bar journal, 
35:228-234, Summer-Fall 1976. 
Descriptors: *Binding arbitration--Executive orders / *U.S. General Accounting 
Office / Arbitrators / Federal government. 





2-100 Ie621 .P96p No. 53 
Bowers, Mollie H. 
Contract administration in the public sector. Chicago, 1976. 89p. (Public employee 
relations library, no. 53) 
Descriptors: *Collective labor agreements--Administration / 
Executives--Responsibilities / Supervisors--Responsibilities / Unions / Training / 
Grievances--Procedures / Arbitration / State government / Local government. 


2-101 


Brooks, Thomas R. 
Public unions: parallels to the 1930's. American federationist, 83:8-10, December 
1976. 
Descriptors: *Unions--history / *Labor-management relations--History. 


2-102 
Fasman, Zachary D. 
Review of the literature. Employee relations law journal, 2:368-376, Winter 1977. 
Descriptors: *Equal opportunity in employment / *Literature reviews / 
*Labor-management relations--Law and legislation. 


2-103 
Fishgold, Herbert. 
Dispute resolution in the public sector: the role of FMCS. Labor law journal, 
27:731-737, December 1976. 
Descriptors: *Mediation and conciliation / State government / Local government / 
Collective bargaining / Labor-management relations--Law and legislation / *U.S. 
Federal Mediation and Conciliation Service. 


2-104 
Grebeldinger, Nicholas, Jr. 
A multifactor analysis of the proposed unionization of the uniformed members of the 
Department of Defense. Air Force law review, 18:66-84, Fall 1976. 
Descriptors: *Unions / *Unions--History / *U.S. Department of Defense / Military 
personnel / Federal employees / Labor-management relations. 


2-105 

Horton, Raymond D., David Lewin and James W. Kuhn. 
Some impacts of collective bargaining on local government; a diversity thesis. 
Administration & society, 7:497-516, February 1976. 

Ihesis is examined in relation to five aspects of public management--compensation, 
personnel administration, service position and delivery, government structure, and 
politics. Part of a larger study sponsored by the Ford Foundation and the U.S. 
Department of Labor. 

Descriptors: *Collective bargaining / *Municipal government. 





LABOR-MANAGEMENT RELATIONS (Cont'd) 
2-106 
Labor law--public employees--teachers striking in violation of state law terminated 
without a prior hearing. Industrial relations law digest, 19:67-74, Fall 1976. 
Condensed from a note by Ralph Costelli, published in 22 Wayne Law Review 953-995 
(March 1975). 
Descriptors: *Labor-management relations--Cases / State government / *Strikes / 
*Teachers / Michigan. 





2-107 
Mass, Michael A. and Anita F. Gottlieb. 
Federally legislated collective bargaining for state and local government: a logical 
imperative. Employee relations law journal, 2:273-285, Winter 1977. 
Descriptors: *Collective bargaining--Law and legislation / State government / 
Local government / New York (City). 


2-108 
Peirce, Neal R. and Brian Sullam. 
Government workers, officials go to the public over collective bargaining. National 
journal, 9:69-75, January 8, 1977. 
Descriptors: *Collective bargaining--Public opinion / *Collective bargaining--Law 
and legislation / *Law--Interpretation and construction / State government / Local 
government / *Collective bargaining--Economic aspects / Unions / Binding 
arbitration / Strikes. 


2-109 Ie621 .P96pu 


Public employee unions; a study of the crisis in public sector labor relations, ed. by 


A. Lawrence Chickering. San Francisco, Institute for Contemporary Studies, 1976. 
248p. 
Descriptors: Government employees / *Unions--Addresses, essays, lectures / 
Municipal government / *Collective bargaining / New York (City) / *Strikes / Pay 
policies / Pay. 


2-110 
Rains, Harry H. 
Industrial relations in the public sector. Employee relations law journal, 
2:356-365, Winter 1977. 
Descriptors: *Strikes / *New York (State) / *Labor-management relations--Law ana 
legislation / Labor-management relations--Cases. 


2-111 
Rynecki, Steven B. 
A negotiator's notes on open negotiations. IPMA news (International Personnel 
Management Association), p. 4-5, December 1976. 
Descriptors: *Collective bargaining. 


2-112 
Smith, Ralph R. 
Productivity bargaining--pattern for the future? Employee relations law journal, 
2: 313-322, Winter 1977. 
escriptors: *Labor-management relations / *Productivity measurement / Federal 
government / Service industries / Work measurement / Collective bargaining / 
Productivity measurement--Law and legislation. 





LABOR-MANAGEMENT RELATIONS (Cont'd) 
2-113 Law .Un655de Labor 1975 
U.S. Labor-Management Services Administration. 
Decisions and reports on rulings of the Assistant Secretary of Labor for 
Labor-Management Relations pursuant to Executive Order 11491, as amended, January 1, 
1975-December 31, 1975. Washington, U.S. Govt. Print. Off., 1976. 787p. 
Descriptors: *Labor-management relations--Decisions / Federal government. 





2-114 
Weil, Joseph H. 
The role of the city attorney in collective bargaining. Municipal attorney, 
17:249-255, August 1976. 
Descriptors: *Collective bargaining / *City attorneys / Florida. 


2-115 
Weitzman, Joan P. 
The effect of economic restraints on public-sector collective bargaining: the 
lessons of New York City. Employee relations law journal, 2:286-312, Winter 1977. 
Descriptors: *New York (City)--Economic conditions / *Collective bargaining / 
Municipal employees / Productivity improvement / Unions--Public opinion / Pay. 


LABOR TURNOVER 
2-116 1e698.9 .Un455f 
U.S. Department of the Air Force. 
Feasibility of estimating personnel turnover from survey data--a longitudinal study. 
Prepared by William E. Alley and R. Bruce Gould. Lackland Air Force Base, Tex., Air 
Force Systems Command, Air Force Human Resources Laboratory, 1975. 27p. 
( AFHRL-TR-75-54) 
Descriptors: *Labor turnover--Research / Military personnel / *Employee atti- 
tudes / Job satisfaction research. 





LEADERSHIP 
2-117 Id34 .F45i 
Fiedler, Fred E. and Martin N. Chemers. 
Improving leadership effectiveness: the leader match concept. New York, J. Wiley, 
1976. 219p. 
Descriptors: *Leadership training--Programmed instruction / *Supervisors-- 
Training--Programmed instruction / *Executives--Training--Programmed instruction. 


Ie502 .B89p 
Bureau of National Affairs, Inc. 
Paid holiday & vacation policies. Prepared by Mary G. Miner. Washington, 1976. 
46p. (Personnel policies forum, survey no. 115) 
Descriptors: *Holidays / *Vacations / Personnel policies / Surveys / *Forms 
(Personnel). 





MANAGEMENT 
2-119 Id22 .B43e 
Benge, Eugene J. 

Elements of modern management. New York, AMACOM, 1976. 224p. 

Partial contents: Optimizing human resources through selection and training; 
Paying people for purpose and profit; Motivation: proving ground for managers; The 
art of delegation; Management in the years ahead. 

Descriptors: *Management--Methods / *Executives--Abilities / *Motivation. 


2-120 Id22 .M25r 
Maidment, Robert. 
Robert's rules of disorder; a guide to mismanagement. Gretna, La., Pelican, 1976. 
112p. 
Descriptors: *Management--Anecdotes, facetiae, satire, etc. 


MANAGEMENT BY sCTIVES 
2-121 
DeFee, Dallas T. 
Management by objectives: when and how does it work? Personnel journal, 56:37-39+, 
January 1977. 
Descriptors: "Management by objectives--Evaluation / Performance evaluation / 
Planning / Management control / Organizations--Climate. 


2-122 
Hollmann, Robert W. 

Applying MBO research to practice. Human resource management, 15:28-36, Winter 1976. 
Descriptors: *Management by objectives--Evaluation / *Management by 
objectives--Research / *Goal setting / Performance evaluation / Feedback 
(Psychology) / Organizational characteristics. 


2-123 Idi22 .R95m 
Ryan, Edward J. 
Management by objectives in perspective: a comparative study of selected Federal 
experience with the fiscal year 1975 program. Ann Arbor, Mich., University 
Microfilms, 1976. 342p. 
Doctoral dissertation, George Washington University, 1976. 
Descriptors: "Management by objectives--Comparative studies / Management by 
objectives--Research / U.S. Internal Revenue Service / U.S. Government Printing 
Office / U.S. Department of Justice / U.S. Department of the Interior / Literature 
reviews / *U.S. Civil Service Commission / U.S. Food and Drug Administration. 


MANPOWER PLANNING 
2-12 
Elbert, Norbert F. and William J. Kehoe. 
How to bridge fact and theory in manpower planning. Personnel, 53:31-39, 
November-December 1976. 
Descriptors: *Manpower planning models / *Manpower planning--Methods / Markov 
processes / Manpower planning models--Evaluation. 








MANPOWER PLANNING (Cont'd) 
2-125 Ie418.2 .Un17o 1976 
U.S. Bureau of Labor Statistics. 
Occupational projections and training data. Rev. ed. Washington, U.S. Govt. Print. 
Off., 1976. 104p. (Bulletin no. 1918) 
Descriptors: *Manpower planning / *Occupations--Statistics / Employment 
opportunities--Statistics / Training needs analysis. 





2-126 Id225.9 .Un35m 1976 
U.S. Civil Service Commission. 
Manpower planning and utilization. Prepared by The Library. Washington, U.S. Govt. 
Print. Off., 1976. 46p. (Personnel bibliography series no. 80) 
Descriptors: *Manpower planning--Bibliography / *Personnel utilization-- 
Bibliography / *Hours of work--Bibliography / *Labor force--Bibliography / *Health 
manpower=--Bibliography / *Reduction in force--Bibliography. 


MINORITY GROUPS--EMPLOYMENT 
2-127 Ie152 .N42an 1975 
New York (State). Department of Civil Service. 
Report on the ninth annual ethnic survey of the work force of New York State 
agencies. Albany, 1975. Iv. 
Descriptors: *New York (State)--Civil service / *Civil service--Statistics / 
*Minority groups--Employment--Statistics / *Women--Employment--Statistics. 





2-128 1e152.5 .Un35m 1975 (May) 
U.S. Civil Service Commission. 
Minority group employment in the Federal government, May 1975. Prepared by Bureau of 
Manpower Information Systems, Manpower Statistics Division. Washington, U.S. Govt. 


Print. Off., 1976. 136p. (SM 70-75A) 

Issued twice a year. This "A" report (May) gives information for designated 
minority groups by agency, pay system, grade or salary. "B" report (November 1974, 
SM 70-74B) also includes geographic location. 

Descriptors: *Minority groups--Employment--Statistics / *Civil service-- 

Statistics / Federal employees. 


OBSOLESCENCE 
2-129 
Reeser, Clayton. 
Managerial obsolescence--an organization dilemma. Personnel journal, 56:27-31+, 
January 1977. 
Descriptors: *Obsolescence, Managerial / *Executive effectiveness / Obsolescence, 


Technical / *Obsolescence, Professional / Removal / Demotion / Training / Employee 
outplacement / Second careers. 





OCCUPATIONS AND OCCUPATIONAL CHOICE 
2-130 
Albrecht, Stan L. 
Social class and sex-stereotyping of occupations. Journal of vocational behavior, 
9:321-328, December 1976. 
Descriptors: *Occupations / *Social status / Women / *Role perception. 








OCCUPATIONS AND OCCUPATIONAL CHOICE (Cont'd) 
2-131 Ie436 .Ed8i 
Educational Testing Service. 

Improving occupational regulation. Princeton, N.J., 1976. 65p. 

"This report summarizes a discussion of problems and issues related to 
occupational and professional regulation that took place during four regional 
meetings attended by ... officials from 30 states." 

Descriptors: *Licenses--Conferences / *Certification--Conferences / Professional 

education / Qualifications / Tests. 





2-132 
Kahl, Anne and others. 
Working with older people. Occupational outlook quarterly, 20:1-65, Fall 1976. 
Contents: Special jobs for special needs: an overview; Career preparation; Jobs 
with service programs; Jobs with agencies on aging; Administrators; Social services; 
Nurses and aides; Homemaker-home health aides. 
Descriptors: *Employment opportunities / *Aged / *Occupational choice / 
Executives--Career opportunities / Career planning. 


2-133 
Richer lives: outlook for Americans beyond '77. U.S. news & world report, 81:84-86, 
December 27, 1976-January 3, 1977. 
"Interview with Carl H. Madden, professor of business, American University." 
Descriptors: *Forecasting / Economic forecasting / *Social change / *Occupations. 


2-134 
Virgo, Julie A. 


Degree or license. Wilson library bulletin, 51:341-345, December 1976. 
Descriptors: *Certification--Terminology / *Licenses--Terminology / 
*Tests--Terminology / *Librarians--Certification. 


OLDER WORKER 
2-135 
Batten, Michael D. and Sara Kestenbaum. 


Older people, work, and full employment. Social policy, 7:30-33, November-December 
1976. 


Descriptors: *Older worker--Employment / *Second careers. 


2-136 
Hausman, Louis. 
Older Americans: a national resource. Vital speeches of the day, 43:189-192, 
January 1, 1977. 
Descriptors: *Retirement--Compulsory / Age discrimination / *Older worker. 


2-137 
Scott, Patricia R. 
Staffing an agency with older people. Social policy, 7:89-92, November-December 
1976. 
Sixty-four percent of the staff of the New York City Department for the Aging are 
over 60 years of age. Most are employed on federally funded programs. 
Descriptors: *Older worker--Employment / New York (City) / *Part-time work / 
*Older worker--Utilization. 





ORGANIZATIONS 
2=138 I1d72.9 .G45g 
The Glacier Project: concepts and critiques; selected readings on the Glacier theories 
of organization and management, ed. by Jerry L. Gray. New York, Crane, Russak, 1976. 
452p. 
Descriptors: *Organizational analysis--Simulation methods / 


*Organizations--Theory / *Organizations--Research / Organizational structure / 
Industrial sociology / Work. 





2-139 Id72 .H520 
Hicks, Herbert G. and C. Ray Gullett. 

Organizations: theory and behavior. New York, McGraw-Hill, 1975. 446p. 
Descriptors: *Organizations--Textbooks / Power (Social sciences) / Leadership / 
Decision-making / Organizations--Theory / Communication / Motivation / Bureau- 
cracy / *Organizational characteristics. 


2-140 
Kaufman, Roger. 
Organizationel improvement: a review of models and an attempted synthesis. Group & 
organization studies, 1:474-495, December 1976. 
Descriptors: *Organization development / Motivation theory / *Management theory / 
Transactional analysis / Organizations--Climate. 


2-141 


Pierre, Russell, Jr. and Jerome G. Peppers, Jr. 
Conflict in organizations: good or bad? Air University review, 28:69-79, 
November-December 1976. 
Descriptors: *Conflict, Organizational / *Conflict, Organizational--Causes / 


*Conflict resolution. 


2-142 

Randall, Ronald. 
Influence of attitudes on organizational control. Administration & society, 
7:475-496, February 1976. 


Descriptors: *Organizational effectiveness--Research / *Executives--Attitudes-- 
Research. 


2-143 1d72.9 .T18t 

Task and organization, ed. by Eric J. Miller. New York, J. Wiley, 1976. 379p. 
Descriptors: Organizational structure / *Organiztions--Addresses, essays, 
lectures / Organizational analysis / Organization development / *Industrial 
sociology--Addresses, essays, lectures. 


2-144 
Weisbord, Marvin R. 
Organizational diagnosis: six places to look for trouble with or without a theory. 
Group & organization studies, 1:430-447, December 1976. 
Descriptors: *Organizational analysis--Methods / Organizations--Theory / 
Organizational structure / Leadership. 





PARTICIPATIVE MANAGEMENT 
2-145 
Bluestone, Irving. 
Toward new freedom at the workplace. Employee relations law journal, 2:252-261, 
Winter 1977. 
Descriptors: *Quality of working life / *Participative management / Industrial 
democracy / Participative management--Methods / Labor-management relations. 





2-146 
Marrow, Alfred J. 
Participatory management: the next step for corporations. Performance, 6:26-27+, 
November-December 1976. 
Descriptors: *Participative management / *Employee attitudes / Productivity / 
Alienation / Sensitivity training / Executives--Training / Change, Organizational. 


PERFORMANCE EVALUATION 
2-147 1e398 .Un35p 
U.S. Civil Service Commission. 
Performance evaluation; resource application packet. Prepared by Bureau of Personnel 
Management Evaluation, Clearinghouse on Productivity and Organizational 
Effectiveness, 1976. 1v. 
Descriptors: *Performance evaluation--Bibliography / *Performance evaluation-- 
Addresses, essays, lectures / *Management by objectives. 





PERSONNEL ADMINISTRATION 
2-148 Ie20 .G83i 
Greene, Walter E. 
An investigation of the extent that personnel discipline components have evolved into 
an integrated relationship. Ann Arbor, Mich., University Microfilms, 1976. 215p. 
Doctoral dissertation, University of Arkansas, 1976. 
Descriptors: *Personnel policies--Research / *Personnel administration--Research / 
Personnel departments / Unions / Personnel directors. 





2-149 
Henderson, Richard I. 
The changing role of the wage and salary administrator. Personnel, 53:53-63, 
November-December 1976. 
Descriptors: "Compensation administration / *Personnel 
directors--Responsibilities / Job enrichment / Fringe benefits--Administration / 
Incentive pay--Administration. 


2-150 Ie11.1 .N56n 
Nigro, Felix A. and Lloyd G. Nigro. 
The new public personnel administration. Itasca, Ill., F. E. Peacock Publishers, 
1976. 337p. 
Descriptors: *Personnel administration--Textbooks / *Civil service / 
Organizations / Position classification / Recruitment / Selection / Training / 
Supervision / Labor-management relations / Civil rights / Equal opportunitity in 
employment / Federal government / State government / Local government. 





PERSONNEL ADMINISTRATION (Cont'd) 
2-151 Ie161 .Sch5s 
Schneider, Benjamin. 

Staffing organizations. Pacific Palisades, Calif., Goodyear, 1976. 257p. 
Descriptors: *Career staffing--Textbooks / Job analysis / Organizational 
analysis / Personnel administration--Evaluation / Manpower planning / Recruitment / 
Selection / Placement / Tests. 





2-152 Iei1 .Stip 1976 
Stahl, 0. Glenn. 

Public personnel administration. 7th ed. New York, Harper & Row, 1976. 575p. 
Descriptors: *Personnel administration--Textbooks / *Civil service / Federal 
government / State government / Local government / Career staffing / 
Labor-management relations / Motivation / Retirement / Removal / Labor turnover / 
Civil service ethics / Civil service commissions / Employee conduct / Personnel 
departments. 


2-153 Ie11 .T23p 
Telford, Fred. 
The principles of public personnel administration, ed. by Charles P. Messick and 
William W. Boyer. Newark, University of Delaware, 1976. 122p. 
Descriptors: *Personnel administration--Textbooks / Personnel departments / 
Personnel officers--Responsibilities / Personnel officers--Training. 


2-154 Ie11 .T36t 1976 


Thomason, George F. 
A textbook of personnel management. London, Institute of Personnel Management, 1976. 
5306p. 
Descriptors: *Personnel administration--Textbooks. 


2-155 
Thomsen, David J. 
Keeping track of managers in a large corporation. Personnel, 53:23-30, 
November=December 1976. , 
Descriptors: *Personnel information systems. 


2-150 
U.S. Department of the Army. 
Annual evaluation civilian personnel management; fy 1976 and fy 7T. Washington, 
1976. T77p. 
Descriptors: *Personnel administration--Evaluation / *U.S. Department of the 
Army. 


Iei9 .Un95a 1975/76 


2-157 
U.S. Treasury Department. 
Personnel management on-site surveys: a how-to-handbook. Washington, [1976?] 58p. 
Descriptors: *Personnel administration--Evaluation--Handbooks, manuals, etc. 


Ie19 .Un93p 





PERSONNEL DEPARTMENTS 
2-158 
ASPA Accreditation Institute. 
Accreditation for personnel administration and industrial relations professionals. 
Berea, Ohio, 1976. 17p. 
Descriptors: *Personnel officers--Certification / *Credentialisnm. 





Ie132 .Am3a 


PERSONNEL RECORDS 
2-159 
Should government protect your job file from prying? U.S. news & world report, 62:56, 
January 10, 1977. 
Descriptors: *Personnel records / *Invasion of privacy / *Freedom of information. 





POLITICAL ACTIVITY 
2-160 
Thomas, K. R. 
General Secretary's notes [on political activity]. Red tape (Gt. Brit.), 66:70-71, 
December 1976. 
Descriptors: *Great Britain--Civil service / *Political activity. 


2-161 JK2279 .Un38fa 1976 
U.S. Congress. Senate. 


Factual campaign information. Washington, U.S. Govt. Print. Off., 1976. 395p. 
Partial contents: Part IV laws and regulations relating to Federal and state 
employees and their political activities. 
Descriptors: *Political activity--Law and legislation / Federal employees / State 
employees / Local officials and employees / *Hatch Act. 


K VITY 


2-162 HC106.7 .H12p 
Haggerty, Patrick E. 
The productive society. New York, Carnegie-Mellon University, 1974. 173p. 
Benjamin F. Fairless Memorial lectures, 1973. 
Descriptors: *Productivity--Addresses, essays, lectures / Education / Employment 
(Economic theory) / *Economic policy. 


2-163 
Howe, Roger J. 


Building teams for increased productivity. Personnel journal, 56:16-22, January 
1977. 


Descriptors: *Productivity improvement / *Team development / *Teamwork / 


Participative management / Employee attitudes / Executives--Attitudes / Leader- 
ship / Change, Organizational. 


2-164 
Sibson, Robert E. 
Increasing employee productivity. New York, AMACOM, 1976. 210p. 
Partial contents: Productivity: effective use of human resources; An organized 


approach to increasing productivity; Human resources information systems; Staffing; 
Personnel management of productivity. 


Descriptors: *Productivity improvement / *Personnel utilization / *Personnel 
administration / Personnel information systems / Personnel departments. 


Id214 .Sili 





PRODUCTIVITY (Cont'd) 
2-165 
Vice President Rockefeller: focusing activity on productivity. Industry week, 
192:39-41, January 3, 1977. 
An interview with Vice President Nelson A. Rockefeller. 


D iptors: *Productivity / Labor-management relations / Technological 
innovations / Incentives. 





PROMOTION 
2-166 Ie371 .Un35fe 1976 
U.S. Civil Service Commission. 
FED facts on the Federal merit promotion policy. Prepared by Office of Public 
Affairs. Washington, U.S. Govt. Print. Off., 1976. Leaflet. (FED facts 5) 
Available from U.S. Government Printing Office. 
Descriptors: *Federal merit promotion program. 


PUBLIC ADMINISTRATION 
2-167 Ie412 .N2ipu 1976 
National Association of Schools of Public Affairs. 
Graduate programs in public affairs and public administration; 1976 directory. 
Washington, 1976. 302p. 
Descriptors: *Public administration / *Universities and colleges--Graduate 
work--Directories. 





2-168 Ia11.8 .W89p 
Worthley, John A. 


Public administration and legislatures; examination and exploration. Chicago, 
Nelson-Hall, 1976. 272p. 
Descriptors: *Legislative bodies / *Public administration. 


PUBLIC RELATIONS 
2-169 S/I 
Thompson, Frank J. 
Sources of responsiveness by a government monopoly; the case of a people processor. 
Administration & society, 7:387-418, February 1976. 
Case analyzed is that of a civil service office in Oakland, California. 
Descriptors: *Public relations / *Personnel departments / *Oakland, Calif.--Civil 
service. 





PUBLIC SERVICE EMPLOYMENT 

2-170 

Paraprofessionals, poverty, and politics. Society, 14:72-78, January-February 1977. 
An interview with Frank Riessman conducted by Irving Louis Horowitz. 
Descriptors: *Public service employment / *Paraprofessionals / *Full employment 
policies / Personnel utilization / Labor and laboring classes. 





RECRULTMENT 
2-171 
Dahl, Dave R. and Patrick R. Pinto. 
Job posting: an industry survey. Personnel journal, 56:40-43, January 1977. 
Descriptors: *Job posting / Recruitment / Employee development / Promotion. 





RECRUITMENT (Cont'd) 
2-172 
Meyers, Michael. 
Admin co-op riding high. Advisor (Navy, Office of Civilian Manpower Management), 
10:12-15+, Fall 1976. 
Descriptors: *Work-study programs / *U.S. Department of the Navy / Equal 
opportunity in employment / Work-study programs--Evaluation. 


2-173 S/C 
Rouzan, Joseph T., Jr. 
Positive recruitment of qualified minorities. Police chief, p. 50-52, July 1976. 
Author is commanding officer of recruitment division, Los Angeles Police 
Department. 
Descriptors: *Police--Recruitment / *Minority groups / *Women / Affirmative 
action. 


REDUCTION IN FORCE 
2-174 
Sheeran, Timothy J. 
Title VII and layoffs under the "last hired, first fired" seniority rule: the 
preservation of equal employment. Case Western Reserve law review, 26:409-482, 
Winter 1976. 
Descriptors: *Reduction in force--Cases / *Seniority / *Equal opportunity in 
employment--Cases. 





REMOVAL 
2-175 S/C 
Myers, John E. B. 


Singer v. United States Civil Service Commission--dismissal of a government employee 
for advocacy of homosexuality. Utah law review, 1976:172-185, no. 1 1976. 
Descriptors: *Homosexuals / *Removal--Cases / *U.S. Civil Service Commission. 


RETIREMENT 
2-176 
Bruff, Harold H. 
Presidential exemption from mandatory retirement of members of the independent 
regulatory commissions. Duke law journal, 1976:249-279, May 1976. 
Descriptors: *Retirement--Compulsory / *Political executives / *Removal--Cases / 
Independent regulatory commissions / Federal government. 


2-177 le712 .M92re 1976 
Municipal Finance Officers Association of the United States & Canada. Committee on 
Public Employee Retirement Administration. 

1976 retirement proceedings; papers presented at the 70th annual MFOA conference 
on public finance, San Francisco, May 2-6, 1976. Chicago, 1976. 120p. 

Partial contents: Federal regulation of public pensions: the turning point, by 
Russell J. Mueller; The effect of future salary increases upon pension costs, by 
James A. Curtis; The impact of collective bargaining on pensions, by James J. 
Mortier; Collective bargaining: the cost of fringe benefits, by Frank D. LeSueur. 

Descriptors: *Pensions / *Fringe benefits--Cost / Collective bargaining / 

*Pension financing. 





RETIREMENT (Cont'd) 
2-178 
O'Meara, J. Roger. 
Retirement. Across the Board, 14:4-8, January 1977. 
Descriptors: *Retirement--Compulsory--Evaluation / Age discrimination. 


2-179 
Rising cost of public pensions--can taxpayers afford them? U.S. news & world report, 
82:84-86, January 24, 1977. 
Descriptors: Federal employees / Municipal employees / State employees / *Pension 
financing / *Pensions--Costs / Pensions, Military. 


2-180 

U.S. President, 1974-1977. (Gerald R. Ford) 
Central Intelligence Agency and civil service retirement and disability systems. 
Executive Order 11950. January 6, 1977. Conforming the Central Intelligence Agency 
and civil service retirement and disability systems with respect to cost of living 
adjustments. Weekly compilation of Presidential documents, 13:7, January 10, 1977. 


D ors: *U.S. Central Intelligence Agency / *Cost of living increases / 
#Pensions. 


2-181 


U.S. President, 1974-1977. (Gerald R. Ford) 
Foreign Service and civil service retirement and disability systems. Executive order 
11952. January 7, 1977. Conforming the Foreign Service and civil service retirement 
and disability systems. Weekly compilation of Presidential documents, 13:18-19, 
January 10, 1977. 
Descriptors: *Pensions / *Diplomatic and consular service / *Foreign service 


officers. 


SELECTION 
2-182 
Cole, Nancy. 
Hiring myself an employer. Foreign Service journal, 54:5+, January 1977. 


Descriptors: *Overseas personnel--Selection / Foreign service officers / *College 
graduates--Recruitment. 


2-183 

Giving credit where credit is due. EEO for state & local governments, p. 1-5, no. 16. 
D ri rs: *Work experience / *Voluntary service / *Women--Employment / 
*Minority groups--Employment / Selection / Application blanks. 


2-184 
Mays, Robert. 
Multivariate analysis in personnel selection. Educational and psychological 
measurement, 36:905-912, Winter 1976. 
Descriptors: *Selection--Research / *Great Britain--Civil service / *Factor 
analysis. 





SUPERVISION 
2-105 
Bittel, Lester R. 
Improving supervisory performance. New York, McGraw-Hill, 1976. 404p. 
Descriptors: *Supervision--Textbooks / *Supervisors--Responsibilities / Personnel 
administration / Management. 


Id32 .B54i 


SUPERV RS 
2-186 
Lincoln, Virginia S. 
Portrait of a real person (or what it takes to be a great supervisor). Supervision, 
39:4-5, January 1977. 
Descriptors: *Supervisors--Characteristics. 


2-187 
Preparing supervisors for contract administration. Labor management relations issues in 
State and local governments, p. 1-8, no. 2. 
Descriptors: *Collective labor agreements / *Supervisors--Training / 
*Grievances--Procedures / Supervisors--Responsibilities. 


TESTS 
2-188 
U.S. Civil Service Commission. 
Computers and testing: steps toward the inevitable conquest; a symposium held at the 
83rd annual convention of the American Psychological Association, Chicago, Illinois 
August 31, 1975. Prepared by Bureau of Policies and Standards, Personnel Research 
and Development Center, Research Section. Washington, 1976. 36p. (PS-76-1) 
Partial contents: Bayesian tailored testing and the influence of item bank 
characteristics, by Carl J. Jensema; Ancillary estimators for the item parameters of 
mental test models, by Vern W. Urry; The Urry item parameter estimation technique: 
how effective? by Frank L. Schmidt and John F. Gugel. 
Descriptors: *Computer-assisted tests--Conferences / *Tests--Research / *Tests, 
Mental--Kesearch. 


Ile221 .Un35cx 


’ 


2-189 Ie221 .Un35fa 
U.S. Civil Service Commission. 
Fairness of selection tests: a critical analysis, by John E. Hunter and Frank L. 
Schmidt. Washington, Bureau of Policies and Standards, Personnel Research and 
Development Center, 1976. 38p. (PS-76-5) 
Descriptors: *Test bias / *Afro-Americans--Tests--Research / *Tests, 
Mental--Research / Tests--Research. 


TRAINING 
2-190 


[APA-approved internships, doctoral programs and APA Visiting Psychologist Program. ] 
American psychologist, 31:876-883, December 1976. 

Contents: APA-approved internships for doctoral training in clinical 
counseling psychology: 1976; APA-approved doctoral programs in clinical, 
and school psychology: 1976; APA Visiting Psychologist Program: 1975-1976. 

Descriptors: *Psychologists--Training / *Internships--Directories / 

*Training--Directories. 


and 


counseling, 





TRAINING (Cont'd) 
2-191 Ie400 .In8w 
International Labour Office. 
Workers' education and its techniques; a workers' education manual. Geneva, 1976. 
199p. 
Descriptors: *Training methods / *Adult education--Handbooks, manuals, etc. / 
*Adult education--Curricula / Teaching--Aids and devices / Learning, Psychology 
of / Labor and laboring classes. 


2-192 
Mitchell, James P. 
New directions for apprenticeship policy. Worklife, 2:2-5, January 1977. 


Descriptors: *Apprenticeship / Policy formulation / Federal government / Minority 
groups--Employment. 


2-193 Te428 .Un80r 
U.S. Office of Education. 
Relationships between career education and vocational education. Prepared by Kenneth 
Hoyt, Office of Career Education. Washington, U.S. Govt. Print. Off., 1976. 39p. 
(Monographs on career education) 
Descriptors: *Career education / *Work experience / *Vocational education / 
Underemployment. 


TRAINING EVALUATION 
2-194 Ie418.9 .C34e 
Chabotar, Kent J. and Lawrence J. Lad. 


Evaluation guidelines for training programs. Lansing, Mich., Department of Civil 
Service, 1974. 253p. 





Developed for Midwest Intergovernmental Training Committee under IPA grant from 
U.S. Civil Service Commission. 

Descriptors: *Training evaluation--Handbooks, manuals, etc. / Local government / 

State government. 


2-195 
Ramig, Robert. 
Training. Advisor (Navy, Office of Civilian Manpower Management), 10:8-11, Fall 
1976. 
Descriptors: *Training evaluation / *Cost-benefit analysis / *Employee 
development / Training officers--Responsibilities. 


TRAINING METHODS 

2-196 

Hess, Robert H. 
A supervisory development program--on video tape. Personnel journal, 56:34-36, 
January 1977. 


Descriptors: *Supervisors--Training--Methods / *Supervisors--Training-- 
Audio-visual aids. 





WOMEN--EMPLOYMENT 
2-197 Ie154 .Am3a 
America's working women, comp. and ed. by Rosalyn Baxandall, Linda Gordon, and 
Susan Reverby. New York, Vintage Books, 1976. 408p. 
Descriptors: *Women--Employment--History / *Women--Employment--Addresses, essays, 
lectures. 








WOMEN--EMPLOYMENT (Cont'd) 
2-196 Ie154 .B94w 
Burrow, Martha G. 
Women; a worldwide view of their management development needs. New York, AMACOM, 
1976. 21p. 
At head of title: A special report to AMA members. 
Descriptors: *wWomen executives / *Management development. 





2-199 Ia21 .C83e No. 995 
Council of Planning Librarians. 
Special issues of serials about women, 1965-1975, by Susan Cardinale. Monticello, 
Ill., 1976. 41p. (Exchange bibliography no. 995) 
Descriptors: *Women--bibliography. 


2-200 HQ1206 .Os8w 
O'Sullivan, Judith and Rosemary Gallick. 
Workers and allies: female participation in the American trade union movement, 
1624-1976. Washington, Smithsonian Institution Press, 1975. 96p. 
Published for the Smithsonian Institution Traveling Exhibition Service. 
Descriptors: *Women--Employment--History / *Unions--History / 
#Women--Bibliography / Women--Biography / Unions--Bibliography. 


2-201 
Perlman, Laura. 
Wedded women who work. Worklife, 1:27-29, December 1976. 
Descriptors: *Women--Employment / *Married women / Labor force--Statistics / 
Afro-American women / *Mobility, Occupational. 


2-202 S/I 
Sex roles: persistence and change. Journal of social issues, 32:1-225, no. 3 1976. 
Partial contents: Fear of success: attribution of cause to the victim, by John 
Condry and Sharon Dyer; Big-time careers for the little woman: a dual-role dilemma, 
by Susan Darley; Education: barrier or boon to changing occupational roles of women? 
by T. Jeana Wirtenberg and Charles Y. Nakamura. 
Descriptors: *Women--Attitudes / *Women--Attitudes toward / *Success in 
employment / Women--Education. 


1e154.5 .Un35st 1975 
Civil Service Commission. 
Study of employment of women in the Federal government, 1975. Prepared by Bureau of 
Manpower Information Systems. Washington, U.S. Govt. Print. Off., 1976. 356p. (SM 
62-11) 
Prepared for the Federal Women's Program. 
Descriptors: *women--Employment--Statistics / *Civil service--Statistics / 
*wWomen--Pay--Statistics / Federal government. 


04 HQ1206 .Un6dt 

- National Commission on the Observance of International Women's Year. 

",..To form a more perfect union ..."; justice for American women; report of the 

Washington, U.S. Govt. Print. Off., 1976. 362p. 
Appendix includes data on women in public office, both Federal and state. 
Descriptors: *Women--Employment / *Women political executives / 
*Women--Discrimination / *Women--Career opportunities / Federal government / State 
government. 


2-2 
U.S 





WOMEN--EMPLOYMENT (Cont'd) 
2-205 Te154 .Un98wt 1975 
U.S. Women's Bureau. 
Women workers today. Rev. Washington?, 1976. 10p. 
Descriptors: *Women--Employment--Statistics / Married women--Statistics / 
Mothers--Employment--Statistics / *Minority groups--Employment--Statistics. 





2-206 
Veiga, John F. 
Female career myopia. Human resource management, 15:24-27, Winter 1976. 
Descriptors: *Women--Attitudes / *Women--Career planning / Women 
executives--Training / Goals. 


2-207 


Women in politics--where do we stand now? National business woman, 57:4-8, December 
1976. 


Descriptors: *women legislators / Women--Employment / Women--Discrimination. 


2-206 

Women in public employment. Spokeswoman, 7:9-10, December 15, 1976. 
Descriptors: *Women--Employment / *Women--Pay / *State employees / *Municipal 
employees / Women--Discrimination. 


WORK LIFE 
2-209 
Abbott, William. 
Work in 2001. Worklife, 1:21-24, December 1976. 
Descriptors: *Futures (of society) / *work / Organizational structure / Job 
design / Technological innovations / Education / Social change. 


2-210 
Ginzberg, Eli. 
Eli Ginzberg looks at the next 100 years. Worklife, 1:14-20, December 1976. 
Descriptors: *Futures (of society) / *Work / Quality of working life / 
Technological innovations / Social change / Job design. 


2-211 
van Dam, Andre. 
The future role of man in enterprise. Personnel journal, 56:32-33+, January 1977. 
Excerpted from a prize winning essay in an international competition sponsored by 
The Netherlands Association for Management on "Man, Management and the Future." 
Descriptors: *work / *Futures (of society) / *Personnel utilization / Teamwork / 
Job design / Change, Organizational / Participative management. 


YOUTh 
2-212 
Taylor, Ronald N. and Mark Thompson. 


work value systems of young workers. Academy of Management journal, 19:522-536, 
December 1976. 


Descriptors: *Youth--Attitudes--Research / *Work values / Motivation. 
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